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	Human Resources is recommending the following revisions to the Eau Claire County Policy Manual:
	This policy is included with the agenda packet and the proposed changes are included.  The director is requesting approval to strategically partner with department heads to make recommendations for positions that require out of title work.  There is n...
	This policy is included with the agenda packet.  The policy was updated to reflect operational changes at the highway department.  There is no fiscal impact to this change.
	This policy is included with the agenda packet.  The policy was updated to include the Friday on-call coverage needed to support the Highway department operations.
	The fiscal impact of this change is estimated to be $2,380 annually.

	4a 517 OUT-OF-TITLE WORK - proposed 6.10.16
	1. Purpose. Some vacated positions may require an interim appointment be made in order to continue effective operations of the department or work unit.  Employees may be assigned an interim position to assist in carrying out those duties which must be...
	2. Policy.
	2.1 Assignment of employees to work out of title would normally be made by the employee’s department head, with the approval of the County Administrator director.  The County Administrator may also make assignments.

	3. Determination of Pay Status.
	3.1 The County Administrator and the director will determine whether such employee will receive additional pay.  The decision of the County Administrator and director and the department head on the amount of the additional pay is final.
	3.1.1 If it is determined the employee will receive additional compensation, the effective date will be the first day where the exact duration of the assigned duties is known, or retroactive to the first day when the exact duration of the assignment w...

	3.2 Where the County Administratordepartment head and director determine that the assigned duties have a value at or below the non-represented employee’s regularly assigned duties, there will be no additional pay.

	4. Time Worked.
	4.1 The assignment can be for any length of time consistent with the work to be completed.


	4b 423 MEALS AND BREAK PERIODS - Proposed 6.10.16
	1. Purpose. To provide employees with regular meal and break periods throughout the normal workday.
	2. Meal Periods.
	2.1 Meal periods are required and must be scheduled midway in an eight-hour workday.  Employees scheduled to work six hours or less are not required to take a meal period.
	2.2 The designated meal period for all business offices should normally occur during the period of 11 a.m. to 2 p.m.
	2.3 Meal periods are normally one hour, but exceptions may occur in departments required to provide shift coverage or where one-half hour lunch periods are available.  Meal periods must not be less than one-half hour in length.
	2.4 Meal periods will not be included in hours worked, except when the job requires that the employee remain on duty.
	1.1.1 Highway Department
	1.1.1.1 Employees will receive a 20-minute paid meal period.


	2.5 Employees who work more than six hours in a given day are required to take the scheduled meal period.
	2.6 Employees are not allowed to work through the meal period to make up lost work time or in order to leave work early without supervisor approval.

	3. Break Periods.
	3.1 Employees may leave their workstation for a break period of no more than fifteen (15) minutes duration during each half of an eight-hour work shift, except when the job requires that the employee remain on duty.
	3.2 Employees who miss a break period may not take an extended meal period, arrive at work later than the normal starting time, or leave work before the normal quitting time.
	3.3 Unused break periods cannot be accumulated for use at a later date.

	4. Scheduling Meal and Break Periods.
	4.1 Department Heads or their designees are responsible for scheduling meal and break periods to ensure that adequate staff coverage is provided.


	4c 521 ON CALL PAY-Proposed 6.10.16
	1. Purpose.  To ensure an employee are available at any time to respond to emergency situations as they arise.
	2. Highway Department.
	2.1 One of the Patrol Superintendent, Shop Superintendent or Highway Supervisors will be the lead on-call supervisor for each Saturday and Sunday and will be compensated at the rate of $40 per day.
	2.2 When the highway employees and highway supervisors are working the four (4) day per week schedule, working office staff will handle Friday calls with the on-call supervisor being paid $40 for Friday, Saturday and Sunday.
	2.3 When an incident occurs requiring the on-call supervisor to leave home, drive to a site to inspect the situation and then determine that additional staff are required to be called in, the supervisor will be paid straight time overtime.

	3. Maintenance Department.
	3.1 Maintenance employees will be available for emergency work evenings and weekends and for all legal holidays.  One maintenance employee will be assigned to be the primary on-call person each week, Monday through Sunday.
	3.1.1 Assignments will normally be made on a rotational basis.

	3.2 Employees assigned to be the primary on-call person each week will be compensated $100 per week.
	3.3 When the maintenance supervisor is on call on Saturday or Sunday, they will be compensated at a rate of $40 per day.
	3.3.1 When an incident occurs requiring the supervisor to leave home, drive to a site to inspect the situation and then determine that additional staff are required to be called in, the supervisor will be paid straight time overtime.


	4. Juvenile Intake Workers.
	4.1 Juvenile Intake Workers will be available for emergency work evenings and weekends and for all legal holidays.  One employee will be assigned to be the primary on-call person each day.
	4.1.1 Assignments will normally be made on a rotational basis.

	4.2 Employees assigned to be the primary on-call person will receive two dollars ($2) per hour.

	5. Parks and Forest.
	5.1 Coon Fork Park Ranger. On-call pay of one dollar and fifty cents ($1.50) per hour will be paid for all hours spent while on on-call status.
	5.2 Lake Altoona Park Ranger. On-call pay of one dollar and fifty cents ($1.50) per hour for all hours during on-call status at the direction of the department head or designee using the one-foot dam gate-opening standard.
	5.3 Lake Eau Claire Rangers. On-call pay of one dollar and fifty cents ($1.50) per hour for all hours during on-call status at the direction of the department head or designee using the two-feet dam gate-opening standard.
	5.4 Employees working on the dams alone will receive an additional two dollars ($2) per hour.


	4c Resolution 16-17.021
	Committee on Human Resources




